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IIpaBu/ia BHYTPEeHHEro TPyA0BOI0 PacnopsiAKa
m1st paboTHukos Yupexnenus Cankr-IlerepSyprexoii 00mecTBeHHOMH 0OPraHU3anuu
MOMOIIH CONMAILHO He3amMMIIeHHbIM rpaskaaHam «Jlerckuii Kosuer -
Connauabubiii npuiot «/lercknii Kopuer»

Hacrosimue [IpaBia onpeenstoT BHyTPeHHNIT TpyI0BOH PacTiopsiok B YupexneHuu CaHKT-
TleTep6yprekoit OOIIECTBEHHOM OPTaHU3aMK OMOLIM COLMANBHO HE3AIMMINCHHBIM PaXIaHaM
«Jetckmit Kopuer» - Conuarnssii mpuroT «[leTckuit Kosuer» (manee — Opranuzanus), MopsaaIoK
mpueMa Ha pabOTy W yBONbHEHHMS paOOTHMKOB, OCHOBHBIC OOS3aHHOCTH pabOTHUKOB M
aIMUHHCTPALlHH, PeXuM pabodero BPEeMEHH, a TakKe MEpPBI MOOMPEHMS H OTBETCTBEHHOCTE 32
HapyIlIeHAE TPYAOBON AUCIMUILIHHEL

1. IIpuem Ha paboty

1.1. Tlpmem na pabory B Opranumsanuio MPOM3BOJUTCA HA OCHOBAHWH 3aKIFOYCHHOIO
TPYIOBOTO IOTOBOPA.

1.2. B cooTBeTcTBHH ¢O cT. 65 TpymoBoro koxexkca PO, pu 3akimtoueHuy TPYAOBOTO JOTOBOPA
JIAI0, IOCTYHAIOMIee Ha paboTy, IPEebBILET Pad0TONATENIO:!

- TACTIOPT WJIM WHOM JOKYMEHT, YJIO0CTOBEPSIONIMI TUIHOCTE;

- TPYNOBYIO KHIKKY, 3@ HCKIIOUEHHEM CIIy4aeB, KOr/a TPyIOBOH JIOTOBOP 3aKIIF04ACTCsl BICPBBIC
WM pabOTHUK MOCTYIaeT Ha paboTy Ha YCIOBUSIX COBMECTUTENBCTRA;

- CTPaxoBOE CBUICTENBCTBO 0043aTENLHOTO TIEHCHOHHOTO CTPAaXOBaHMU,

- JOKYMEHTHI BOWHCKOrO yd4eTa - JUIS BOEGHHOOOS3aHHBIX W JIMI, TOANIEXKAlIMX IPU3BIBY Ha
BOCHHYIO CIIyK0Y;

- TOKyMeHT 06 06pa3oBaHwi;

- CIIPaBKy O HaW4uu (OTCYTCTBUH) CYIMMOCTH M (WiIH) (hakta yroJIOBHOTO IPECIICN0BAHHUS 60 0
IIPEKpAIleHHH YrOJOBHOTO IIPECNENOBAaHUA MO peabHIMTHPYIOMMM OCHOBaHMAM, BBIIAHHYIO B
mopsike M 10 (opMe, KOTOpBIE YCTAHABIMBAIOTCA (ENEpATbHBIM OPraHOM HCIIONHUTETbHON
BJIACTH, OCYIIECTBIISIOMMUM (DYHKIHHA 110 BBIPAGOTKE U Peai3aliui IoCyIapCTBCHHON IONUTUKHA U
HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHUIO B CEpe BHYTPEHHHUX ALIL.

[Ipuem Ha paGoTy 6e3 yKa3aHHBIX JOKYMEHTOB HE MIPOU3BOAUTCH.

[Ipmem ©Ha paGory odopmisercs IpuKasoM aupekropa OpraHusaliy, H3IaHHBIM Ha
OCHOBAHMHY 3aKJIFOUEHHOTO TPYI0BOIO JOTOBOPA, KOTOPEIM 00BABIAETCS pabOTHUKY IIOJ] PACTIUCKY
B TPEX/IHEBHBINA CPOK CO JH IOIHUCAHUS TPYJIOBOTO JIOTOBOPA.

[Ipy npueme ©Ha pabory pabOTHMKY MOXKET OBITH  YCTAHOBIEHO  WCIBITAHWC
IPONOJIKMTCIBHOCTEIO He Oomee 3  Mecsues. lMcnmplTaHume IpH  IpUEME Ha paboty He
YCTaHABIUBACTCS JULS:



- UL, W30paHHBIX 10 KOHKYPCY Ha 3aMEILCHHC COOTBETCTBYIONIEH NODKHOCTH, IPOBEICHHOMY B
TOPAJIKE, YCTAHOBICHHOM TPYIOBBIM 33KOHOJATENBCTBOM U MHEIMM HOPMATHBHBIMH IIPaBOBLIMU
aKTaMH, COJIEpKallMKA HOPMBI TPYIOBOTO IIPABa,

- GepeMeHHBIX KEHIIHH | JKEHIIUH, MMEIOLIIX NeTSH B BO3pacTe 0 MOJIyTOpa JIET;

- JIMII, He TOCTHUTTIMX BO3pacTa BOCEMHAIUATH JIeT;

- JWL, MOTYYUBIIMX CpeiHee MpodecCHOHATBHOS 00pa3sOBAHME HIM BBICIIES oOpa3oBaHue 110
AMEIOIIMM TOCYNApPCTBEHHYIO aKKPeIMTaldio 00pa3oBaTENbHBIM —[pOrpaMMmaM M - BICPBRIC
IOCTYMAIOMUX Ha pafoTy IO TOMyYEeHHOH CIELMANBHOCTH B TCUCHHE OAHOrO Trofa Co JHi
TIONy4YeHHs MPOoHECCHOHATBHOTO 00pa3oBaHusg COOTBETCTBYIOIICIO YPOBHA;

- JTHII, W30paHHBIX Ha BEIOOPHYIO JHOTDKHOCTD Ha OIIAYUBACMYIO paboty;

- JIUL, IIPUTJIAMIEHHBIX Ha pa0oTy B MOPSIKE MEPEBOJIA OT APYroro paboTomaTeNs IO COTJIACOBAHUIO
MEXTy paboTonaTesIMH;

- JIUIL, 3aKJIIOYAIOIIHX TPYAOBOM JIOrOBOP Ha CPOK O ABYX MECHLCB,;

- WHBIX JHI B CIydasx, [IPELyCMOTPEHHBIX TpyHOBBIM KOAEKCOM PO, unbivu denepatbHbEIMA
3aKOHAMH, KOJUIEKTUBHBIM JIOTOBOPOM.

1.3. TIpu mocTyruieHny paboOTHHKA Ha paboTy HIIM IEPEBOJIE €0 B yCTAHOBJICHHOM NOPA/KE Ha
ApYTyIo paboTy anMuHucTpaius Opranusauuy 00s3aHa:

- 03HAKOMHTH PabOTHMKA C MOPYYEHHON paboTOH, YCIOBUSAMHU M OILTATOM TPyIa, pashbACHUTE
pabOTHHKY €ro Ipasa i 003aHHOCTH;

- 03HAKOMHTb C IIPABMIIAMU BHYTPEHHETO TPYIOBOIO PaCIIOps/IKa,

-IPOBECTM HMHCTPYKTAX II0 TEXHUKe OE30IaCHOCTH, IIPOU3BOJCTBEHHOM CaHUTApUH,
IPOTHBOIIOXKAPHOM OXpaHe M NPYTMM I[IpaBUllaM OXpaHbl TPYId, pasbACHUTE 00s13aHHOCTh 110
COXPAHEHHIO CBEACHMUH, COCTABILIIOMIX KOMMEPUCCKYIO Ml ciryKeOHYIO TaliHy, OTBETCTBEHHOCTD
3a ee pa3rJlalleHue.

1.4. TlpexpameHsde TPYZOBOTO JOTOBOpa IMPOMU3BOAMTCS TOMBKO IO OCHOBAHMSM,
[IPeLyCMOTPEHHBIM TPYLOBBIM 3aKOHONATENCTBOM PO.

PaGoTHMK HWMEET NpaBO PacTOPrHYTh TPYJOBOW JOTOBOP, TNPEAYIPCIUB 00 3TOM
aIMUHHCTPALMIO B IIMCBMEHHOM ¢Qopme 3a [BE HEIEIH. [To wmcTeYeHWHM YKA3aHHOTO CpoKa
IpenynpexaeHus 00 YBONbHEHMHM PabOTHHK BIPABE MPEKpaTHTh paboTy, a aaAMHHUCTpaIU]
0653aHa BBIIATH €My TPYAOBYIO KHHKKY C BHECEHHOM B HEE 3aIUCBHIO 00 yBOMBHEHUH, JIPYTHE
JOKYMEHTBI, CBSI3aHHEIE C pabOTOH, U MPOM3BECTH C HUM OKOHYATeNbHBIM pacueT. IIpekpaieHue
TPYZIOBOTO JOTrOBOPa OYOPMILISTCS MPHKA30M OpraHu3aluy.

Io COrVIAIEHHIO MeXny PaGOTHUKOM M aIMHHMCTpalMed TPYNOBOH IOTOBOP MOKET ObITH
PACTOPTHYT ¥ 0 UCTECUEHHUsI CPOKa IPEAYIPEIKACHI 00 YBOJIBHEHMH.

3amuEcH B TPYJAOBYIO KHWKKY O NPUYMHaX MPEKpalleHus TPYJOBOIO AOTOBOPA NOJDKHEL
IPOM3BOUTECS. B TOYHOM COOTBETCTBUU C HOPMYITHPOBKAMH Tpynosoro xoznekca PO unu HHOTO
(he/lepabHOTO 3aKOHA | CO CCBUIKOH Ha COOTBETCTBYIOLINE CTATHIO, ITYHKT Tpymosoro xojexca PO
WK UHOTO (DelepasIbHOTO 3aKOHa.

JlHeM yBONBHEHUS CUATASTCS ITOCTeHUH IeHb PabOTHI.

2. OcHOBHBIE 00SI3aHHOCTH PA0OTHHKOB
2.1. Paboruuku OpraHu3alnyy J0JKHBL
- J0OpOCOBECTHO BBIIOJHSTH CBOM TPYHOBBIC 00s13aHHOCTH, COOMIONaTh TPYNOBYIO
JMCLMIUIARY, CBOEBPEMEHHO M TOYHO HCHOJHSTH  PACTOPUKCHUS — aIMUHUCTpALdi M
HEIOCPENCTBEHHOTO PYKOBOAUTENS], UCIOTL30BATh BCE pabouee BpeMs s TPOU3BOAUTEIBLHOTO
Tpy/la, BO3JEPKUBATECA OT NCHUCTBUM, MEIIAIOMIMX JAPYTUM pabOTHMKAM BBINOJHATE UX TPYIOBBIE
0053aHHOCTH;



- KAYECTBEHHO U B CPOK BBIIOJHATE 3aaHUS ¥ IOPYICHHS,

- cobmonmath TpeOOBaHUA MO OXpaHe TPyda, TEXHHKE OE30NMacHOCTH, IPOH3BOACTBCHHOM
CaHMTAPUH, TUTUEHE TPYAa K IPOTUBOIIOKAPHOM OXpaHE;

- cozlepaTh cBOe pabouee MecTo, 000pyIOBaHUE M MPHCIIOCOONICHUS B MOPSIKE, YHCTOTE U
HCIPaBHOM COCTOSIHHMH, a TAKyKe COONIOaTh YHCTOTY B OTAECNE U Ha TEPPUTOPHUH OPraHU3alluy;

- cOGITIOIaTh YCTAHOBJICHHBIN MOPSAIOK XPAaHEHUS MaTEPHANIbHLIX IIEHHOCTEH U IOKYMEHTOB;

- GEpPEXHO OTHOCUTBCS K HMYLIECTBY pab0TOAATEN U IPYTHX PabOTHUKOB;

-He pasriamarh OXpaHSeMYyK 3aKOHOM TalHy (TOCYyHapCTBEHHYIO, KOMMEPYECKYIO,
CIyXKeOHYIO0 ¥ WHYIO), CTABIIYIO H3BECTHOM DPalOTHHKY B CBSI3H C HMCIIOTHGHHMEM MM TPYHOBBIX
00513aHHOCTEH.

2.2. Kpyr oGsi3aHHOCTE#, KOTODBIE BBIIONHACT pabOTHHUK IO CBOCH CHELMATBbHOCTH,
KBATH(DUKALMHE, OJDKHOCTH, OIPEIENIeTcs TPYHOBBIM JOTOBOPOM —H/WIM  JOJKHOCTHOH
WHCTPYKLIHEN.

3. OcHOBHBIE 00513aHHOCTH AJMMHHUCTPALUHA

3.1. AqmunuCcTpanusa obs3aHa:

- cOOMI0IaTh TPYAOBOE 3aKOHOAATENLCTBO;

- IPEIOCTABUTH PabOTHHUKY paboTy, 00YCIOBIEHHYO TPYIOBBIM JJIOTOBOPOM;

- obecreunTs 6E30IMacHOCTE TPYa U YCIOBUS, OTBEUAIOINUE TPEOOBAHUAM OXPAHBI U TUTHEHBI
TpyIa;

- obecrieunTs paboTHHKA 06OPYHOBAHWEM, HHCTPYMEHTAMHU, TEXHMYECKON NOKyMEHTalueH 1
HHBIMH CPEJICTBAMHM, HEOOXOIMMBIMH [UISL ICTIIOTHEHUS UM TPYIOBLIX 00A3aHHOCTEH;

- BBIILIAUMBATD B IIOJHOM pasMepe MPHUMATAIONIYIOCS pabOTHHKY 3apabOTHYIO ATy B CPOKH,
YCTaHOBJIEHHBIE TPYIOBEIM 3aKOHONATENHCTBOM M IIOJIOXKEHHEM 00 OILIaTe TPy/Ia;

- cmoco6cTBOBAaTH  pabOTHMKAaM B IIOBBINGHWE MMM CBOeH  KBaM(HUKaluH,
COBEPIIICHCTBOBAHWH NIPO(PECCHOHANBHEIX HABBIKOB.

3.2. AIMHUHHCTpAIs CTPEMHUTCS K CO3MAHHIO BBICOKOIPO(hECCHOHAEHOr0 paboToCHOCOOHOTO
KOJUIEKTHBA, PA3BUTHIO KOPIIOPATHBHBIX OTHONIEHMH BHYTPH OpraHu3alliM, ITOBBIIICHHIO
3aMHTEPECOBAHHOCTH Cpeii PAOOTHHKOB B PAa3BUTHH M YKPEIUICHHHU ICSTCIBHOCTH OpPraHu3aluHy.

4. Pabo4ee BpeMs U BpeMsl OTAbIXA

4.1. B cOOTBETICTBUHU C JICHCTBYIONIMM 3aKOHONATEIBCTBOM B OpraHM3aliyd yCTaHAaBIUBACTCA
IATHIHEBHAS pabodas HeOeNs ¢ JBYyMs BBIXONHBIMH JHAMH - Ccy00oTa ¥ BOCKpECEHBE.
ITpOIOKHATENBHOCTE pafodero BpeMeHH cocTapseT 40 4acoB B HETICIIO.

I'padux paboTsL:

Hayao exenHeBHoi padoTsl — 9.004.

Bpems oGenennoro nepepsBa — ¢ 13.00 o 14.004.

oxkonuanue pabogero aust — 18.004.

IIpOIOMKHUTENLHOCT, paboyero JHS, HEMOCPEACTBEHHO IPEIIIECTBYIOMEro HepabodeMy
[pa3IHAYHOMY JHIO, YMEHBIIAETCH HA OJKH Jac.

4.2. PaboTa B BRIXOAHBIE W HepabOUHe MPa3IHUYHBIEC JHU OCYIIECTBISETCS B COOTBETCTBUU C

JEACTBYIONIMM 3aKOHOAATENbCTBOM Poccniickoit Oenepanua.

4.3. OyepeqHOCTb NPEIOCTABICHHUS OTIIyCKOB YCTaHABIMBACTCA AIAMMHUCTpAIHEH C ydeToM
IPOU3BOJICTBEHHON HEOOXOAMMOCTH H TOKeNaH|i pabOTHUKOB.
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JIna Bcex pabOTHHUKOB B OPraHM3allMK yCTAHABIMBACTCA IPOJOKUTEIBHOCTE EKETOJHOIO
OCHOBHOT'O OILUIAYMBAEMOI0 OTIyCKAa B KOTWYEeCTBe 28 KaJleHIOAPHBIX IHEW H €KETrOJHOTO
JONONHUTEIBHOIO OTIYCKA B KONMHUecTBe 2 KayneHnapHelx JjHed. Ilo cornacosanuio ¢
aIMUHHCTpanuell pabOTHHKY MOXET OBITh IIPENOCTAaBIEH JONMONHUTENBHBIA OTIyCK 03
COXpaHeHHUS 3apabOTHOM IIIaThL.

5. Iloompenns

5.1. 3a 00pasuoBoe BBIIONHEHWE TPYJAOBBIX O0A3aHHOCTEH, MPOJOIDKUTEIBHYIO U
Oe3ynpednyro paboTy ¥ APYrue YCIEXH B TPYJAE HNPHMEHSIOTCS CIICIYFOIIHE MEPBI MOOUIPEHHS
pabOTHUKOB:

- 0ObsIBIEHUE OIarOgapHOCTH;

- BbIZIa4a TPEMUH;

- Harpa)kKJCHUE IIEHHBIM ITOJAaPKOM.

[Toompenus 0OBSBIAIOTCA MTPHKa30M, JTOBOAATCS 0 CBEIEHMSA BCErO KOJUICKTUBA U 3aHOCATCS
B TPYJOBYIO KHIDKKY paOOTHHKA.

6. OTBETCTBEHHOCTDH 32 HAPYIIeHUEe TPYA0BOH JUCUMILIMHLI

6.1. Hapyiienue TpyIOBO# MUCUUIIIMHEL, T.€. HEUCTIOTHEHUE MM HEHAIJIEKAIEE HCIIOTHEHNE
110 BUHE Pa0OTHUKA BO3JIOKEHHBIX Ha HETO TPYIOBBIX 00S3aHHOCTEH, BIECUET 3a COO0M NpUMEHEHHE
Mep IUCLUHUILIMHAPHOTO MM OOLIECTBEHHOTO BO3JIEHCTBHA, a TakiKe IPUMEHEHHE HHBIX MeEp,
IpeLyCMOTPEHHBIX JICHCTBYIOIUM 3aKOHOAATEIBCTBOM.

6.2. 3a HapylleHHe TpPyNOBOM MAUCHHIUIMHBI aIMUHHUCTPALMS IIPUMCHSCT CICYIOMue
JUCITUTIIHHAPHBIC B3BICKAHUS:

- 3aMeYaHue;

- BBITOBOD;

- YBOJBHEHHUE TI0 COOTBETCTBYIOIIAM OCHOBAHHUSAM.

VBONbLHEHHE B KayeCTBE MUCHMUIUIHHAPHOTO B3BICKAHWS MOXKET OBITH IPUMEHEHO 32
HEOJJHOKPATHOE HEWCITOHEHUe paboTHHKOM 0e3 YBaKUTEIBHEIX IIPUUMH TPYIOBBIX 00A3aHHOCTEH,
€CITIF OH UMEET JUCLMITMHAPHOE B3BICKAHHUE.

6.3. JlucuumInHapHbIe B3BICKAHUS IPUMEHSIOTCSA PYKOBOJIMUTENEM OpraHHu3aluu.

6.4. JIo HaJOKeHMs B3BICKAHWSA OT HAPYIIUTENs TPYAOBOM IMUCHUILIMHBI JIOJDKHBI OBITh
3arpeGoBanbl OOBICHEHUsI B MHUCBMEHHOH Qopme. B ciydae oTkasa pabOTHHMKA IaTh yKa3aHHOE
00bACHEHHE COCTABIISIETCS COOTBETCTBYIOIIUH aKT.

Otka3z paboTHMKAa OaTb OOBSICHEHHS HE MOMKET CIIyKUTh IMPEMSTCTBUEM UL ITPUMEHEHUS
B3BICKaHUS.

JIMCLUUIIIMHAPHOE B3BICKAHKME TPUMEHSETCS He MO3HEE OJHOTO MECALA CO JHs OOHapyKeHUs
IIPOCTYIIKA, HE CYNTAs BpeMeHH! Goe3Hy pabOTHNKA, a TAKXKE BPEMEHHU IPEOBIBAHMUS €TO B OTITYCKE.

JIMCUMIUIMHAPHOE B3BICKAHHE HE MOXKET OBITh IPUMEHEHO IO3[JHEE LICCTH MECSIEB CO HHS
COBEpINEHHs] MPOCTYNKA, a IO DPEe3yNbTaTaM pEBU3UM, IPOBEPKH (DHHAHCOBO-XO3SUCTBEHHON
JeSTEIbHOCTH WM ayJUTOPCKOM IMPOBEPKH - IMO3[HEE JBYX JI€T CO JHS €ro copepuienus. B
yKa3aHHBIC CPOKY HE BKIIIOYAETCs BpeMs IIPOU3BOJICTBA IO YTOIOBHOMY JIEITy.

3a KaxIblM JUCHMIUIMHAPHBIA IPOCTYNOK MOXKET OBITh IPUMEHEHO TOJBKO OJIHO
IUCIUIUTAHAPHOE B3BICKAHME.



6.5. Ilpukaz paGoTodaTenss O NPUMEHCHHH [UCLMIUIMHAPHOTO B3BICKAHWA OOBABIACTCS
pabGoOTHHKY TI0J] PACIUCKY B TeUeHHE TpexX pabodix MHEH CO [HA €ro M3[aHus. B cnyuae oTkasa
pabGOTHHKA [OKCATE YKA3aHHBIHA TPUKa3 COCTABIIAETCS COOTBETCTBYIOMINM aKT.

6.6. Eciii B TedeHHe Toma cO JHA IPMMEHEHHS NUCIUIUIHHAPHOTO B3BICKAHHA PabOTHHK HE
6ydeT IOIBEPrHYT HOBOMY IMCLMIUIMHADHOMY B3BICKAHHMIO, TO OH CYHTAa€TCs HC HUMCIOUIAM
IUCHUILIMHAPHOTO B3BICKAHMA. B TeyeHue cpoka AEHCTBHS AMCLMIUIMHAPHOTO B3BICKAHHA MEPBI
HOOLIPEHHS, YKa3aHHbIe B HacToAmux [Ipapunax, K pabOTHUKY HE IPUMEHSIOTCH.

PafoTomarens 10 MCTEYEeHMs rofa CO JHS MPUMEHEHHUS AUCLHUILIMHAPHOrO B3BICKAHMS UMEET
IIPaBO CHATH €ro ¢ paGOTHMKA [0 COOCTBEHHOW MHHIMATHBE, MPOChOe camoro paboTHWKA WIH
X0/1aTaiiCTBY €r0 HEMOCPEACTBEHHOIO PYKOBOIHTE]IS.

6.7. C IpaBuIaMU BHYTPEHHETO DACIOpSAKA JOIDKHEI OBITH O3HAKOMIICHBI BCE pabOTHHKH
OpraHU3aluH.

6.8. PaGotHHKH 0Os3aHEI B CBOEH MOBCEIHEBHOMN paboTe cOOM0IaTh TOPAIOK, YCTAHOBIEH HBIH
IIpaBHJIaMH.
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